4 Tips to succeed
In University

Time Management

e |t's extremely important to have
enough time to work on all your 1
different tasks. This is why
managing your time effectively will
ensure that you can accomplish
more within your schedule.

Organization

e By staying organized, you are
creating an more effective and
productive work environment for
yourself. This means planning out
work to avoid mistakes and setting
up goals.

Prioritization

e By prioritizing certain tasks, you are
more clear on what is high priority 3
and low priority. A good idea is to
create a list of work you need to
complete and break down which
tasks needs to be completed first.

Personal Deadlines

e Personal deadlines are created
by yourself to ensure that you
are staying on top of the work.
This can be done by setting up
soft deadlines for yourself to
avoid procrastination.




